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1. O6mmue mostokenust

1.1. Hacrosimee ITonoxenne 06 oGpaGoTke IIEPCOHAIBHBIX JAHHBIX paboTHHKOB YY
«COII «Op ABuep» (nanee — Illkona) pa3paboTaHO B COOTBETCTBUM C 3aKOHOM OT 27 HIOJS
2006 T. N 152-03 «O nepcOHANBHBIX JAHHBIX», MOCTAHOBJIEHHEM IIpaButensctea P® or
15 centsibps 2008 r. Ne 687 «O6 yTBepxkieHHH MOTONKEHHS 06 0COOEHHOCTSIX 00paboTKH
TICPCOHATPHBIX  TAHHBIX, OCYLIECTBIISIEMOH 0e3 HCIONB30BAHMS CPEICTB ABTOMATH3ALHHY» M
TIOJIATHKOHM B OTHOLIEHUH OOPabOTKU IEPCOHANBHBIX JAHHBIX C y4eToM TpeOoBaHMH 3aKOHA OT
29 nexabpst 2012r. Ne273-®3 «06 obpasosanuu B Poccuiickoit ®eneparmmny (manee -
[Tonoxenue).

1.2. Lensto Ilosoxenus sBisiercst 3ammra MEPCOHATIbHBIX [TAHHBIX OT HEHPaBOMEPHOTO
HIIA CTyMaHHOTrO JIOCTYNa K HMM, YHHYTOXEHHS, H3MEHEHHs, OJIOKMPOBaHHS, KOMMPOBAHMS,
[IPEIOCTABJICHHUS, PACIIPOCTPAHEHH S IEPCOHATBHBIX JAHHBIX, a TAKKE OT MHBIX HETPaBOMEPHBIX
ACHCTBHH B OTHOIICHHH MEPCOHATBHBIX JAHHBIX.

1.3. Hacrosmee ITonoxenue onpenenser NOPSIOK paboOThl ¢ MEPCOHATBLHBIMEA AaHHBIMH
COMCKAaTe/IeH Ha BAKAHTHbIE NOJKHOCTH, PaGOTHHKOB, B TOM YHCIIE OBIBIINX, W TapaHTHH
KOH(HUICHIMANTBHOCTH CBENEHUH, PEeI0CTABIEHHbIX anmMuHucTpanuu Llkomnsl couckarensmu u
pabOTHUKAMH.

2. llepeveHb mepcoHANLHBIX AAHHBIX

2.1. Cocras nepcoHanbHBIX JAHHBIX COMCKATENIEH HA BAKAHTHBIC TOJDKHOCTH:

2.1.1. ®amunust, uMst, 0TUECTBO (TpH HaJIU4HH).

2.1.2. Jlata u MECTO POXKICHHSI.

2.1.3. Mudopmarus 06 ob6pazoBanui, KBaTH(DUKAIMH, HAIMYAK CHENHATBHBIX 3HAHHI,
CHENHMAIBLHOM IMOArOTOBKH.

2.1.4. Matepuaisl TeCTHPOBaHHsI, COOECeI0BAHMS.

2.2. [lepcoHasbHbIe TaHHBIE COMCKATENCH HA BAKAHTHBIC JOKHOCTH CoJIepKaTcs B
JOKYMEHTaX, KOTOpbIE MPEAOCTABHIIN COUCKATENH.

2.3. CocTaB nepcoHabHBIX TaHHBIX PaGOTHHKOB:

2.3.1. ®amMunus, UMsl, OTUECTBO (mpu HaTTHYHHK).

2.3.2. JlaHHBIE IOKYMEHTA, yI0CTOBEPSIOLIETO JTUIHOCTb.

2.3.3. CBenennss u unHbpopManws, CoZIepKaInecs B aHKETE, aBTOOHOrpadHM, JTUYHOM
JTHCTKE 110 yHETy KaJpoB, KOTOPBIE 3aMONHSET pabOTHHUK IIPH IIpHEMe Ha paGoTy.

2.3.4. Uadopmarus 0 HATHYHH ClIenHaTbHBIX 3HaHHUH, CIIEIHATIbHOM [TOATOTOBKH.

2.3.5. JlaHHbBIE JIOKYMEHTOB:

— YAOCTOBEPSIIOLIMX JIMYHOCTh paGOTHHKA,

— 00 06pa3oBaHuH ¥ (WIK) KBATH(HKALAHN;

— BOMHCKOTO y4eTa;

— 00 00513aTeIbHOM [IEHCHOHHOM CTPAXOBAHHH;

— o npucBoernnu MHH:

— CBHACTEIIECTB O 3aK/IIOYCHHH Opaka, POxKJICHHH JeTei, 0 cMepTH;

— MCIIMIMHCKHUX  3aKJIIOYEHHH O COCTOSHHH 3[0POBBS, MEIMIIMHCKHX CIIPaBOK O
IPOXOXICHHH MEANIUHCKUX OCMOTPOB;

— CIIPaBOK 00 OTCYTCTBHH CYIHMOCTH;



2.4, TlepcoHAbHBIC JaHHblE PAOOTHUKOB CONEPIKATCA B WX JIMYHBIX J€JNax B BHJE KOMHH
JIOKyMEHTOB, KapToTeKax i 0a3ax IaHHbIX MHOOPMAIOHHBIX CHCTEM.

3. C6op u XpaHeHHe NepCOHATLHBIX TaHHbIX

3.1. O6paborka NEPCOHATBHBIX — JMaHHBIX couckarejgeif  MOMXeT  OCyUECTBISITHCA
HCKITFOYUTENBHO B EJIAX ONpPEIeIeHNs BOSMOKHOCTH TPY0yCTPOMCTBA.

3.2. O6paboTka NEPCOHAIbHBIX — JaHHBIX paGOTHUKOB ~ MOXET  OCYIUECTBIATHCH
HCKIIOUMTENBbHO B LEdIX obecreyeHus COOJIOICHUS  3aKOHOATE/IbCTBA Poccuiickoi
denepanny, COACHCTBHA pabOTHHKaM B TpyAOyCTPOHCTBE, TOJy9ICHHH obpasoBaHusi H
NPOJBHKEHUH TI0 cnyxbe, obecredeHus JIMuHOH 6e30macHOCTH pabOTHUKOB, KOHTPOJA
KONMMUECTBA ¥ KAUeCTBA BBIMOIHAEMO# paboThl 1 obecrieyeHuss COXPaHHOCTU UMYIIECTBA.

3.3. O6paboTKka  MEPCOHANBHBIX  JAHHBIX POICTBEHHUKOB pabOTHUKOB ~ MOXET
OCYIIECTBIATCS MCKIIOUMTENBHO B X ofecreyeHHsl COOJIONCHUS 3aKOHONATENbCTBA
Poccuiickoit ®enepanuy, peanusalnud IpaB pabOTHUKOB Ha OXpaHy TpyAa M HHBIX npas,
TpeayCMOTPEHHBIX TPYIOBBIM 3aKOHO/JATEILCTBOM M MHBIMU aKTaMH, COACPKAIMH HOPMBI
TPY/IOBOTO MpaBa.

3.4. Cobop JMaHHBIX coucKaTeneil OCYIIECTBISIETCS IOJDKHOCTHBIM JIHIIOM [IxommL,
KOTOpOMY TOpyYeH MOAOOp KaipoB, B pe3yJbTare MoMcKa OOIIENOCTYIHBIX JIAHHBIX B CETH
WHTepHET.

3.5.C60p /JaHHBIX PabOTHMKOB OCYIIECTBIISIETCS ~ CEKPETapEM [llkonsl y caMoro
paboTHuKa. Eciu nepcoHanbHbie JaHHbIC paGOTHNKA BO3MOXKHO MONYYUTh TOIBKO ¥ TpeTbel
CTOpOHBI, TO PabOTHHK NOJDKCH 6bITH yBEOMIIEH 00 3TOM 3apaHee u OT HEro JIOJDKHO OBITH
[0JIy4eHO MMCBMEHHOE COTIache Ha MOMyHeHHE STHUX JAHHBIX.

3.6. Coop [aHHBIX POJCTBEHHUKOB paGoTHHKA OCYLIECTBIISCTCA cekperapéMm U3
JOKyMEHTOB JIHYHOTO JieJIa, KOTOPBIC IIPE/I0CTABII pabOTHHK.

3.7. C6op u 06paboTKa MePCOHANBHBIX AAHHBIX pabOTHUKA ¥ COMCKATEs, OTHOCAIIMXCS K
CreHManbHOM KaTeropuy (MepcoHalbHBIC JAHHBIC, KacarolMecss PacoBOH, HAIMOHATBHOH
[IPHHAJIEKHOCTH, [OJIUTHIECKUX B3O8, PETUTHO3HBIX MM dunocodekux yOeKACHUH,
COCTOSHUS 310POBbsl, UHTUMHOH ’KU3HM), BO3MOJKHBI TOJIBKO B CBS3H C LCIAMH 00paboTKH U C
cornacusi paboTHHKA MO0 eCIIH:

— MepCOHAbHBIE JAHHBIC CTICIAHb 0GIIEI0CTYTHBIMH CyOBEKTOM MEPCOHANBHBIX JIAHHBIX;

— 06paboTka  TEPCOHANBHBIX  MAHHBIX OCyIIeCTBIsieTCS B COOTBETCTBHM €
3aKOHONATENHLCTBOM O FOCYapCTBEHHOM CONMATBHOM MOMOIIH, TPYIOBBIM 3aKOHONATE/ILCTBOM,
[leHCHOHHBIM 3aKOHOATeNbCTBOM Poccuiickoi denepalvu,

— 06paboTKa MepCOHATBHBIX JaHHBIX HeoGXoauMa s 3allUThl XKU3HH, 370pOBbA WIH
MHBIX JKM3HEHHO BAXKHBIX HHTEPECOB CyOBEKTa MEPCOHABHBIX JaHHBIX MO0 KU3HHU, 3J0POBbS
WTH MHBIX JKM3HEHHO B&KHBIX WHTEPECOB APYTHX JHIL H MojiydeHHe Corjacusi CyobeKTa
[epCOHAbHBIX JIAHHBIX HEBO3MOXKHO;

— obpaboTka  NEpCOHATBHBIX  JAHHBIX OCYIIECTBISICTCS B COOTBCTCTBUH - €
saxoHONaTeIbCTBOM Poccuiickoit desiepanni 06 o6opoHe, 0 6€30MaCHOCTH, O IPOTUBOICHCTBIN
TEPPOPU3MY, O TPaHCIIOPTHON 0€30MacHOCTH, O NPOTUBOAEHCTBAUN KOPPYIILIHH, 00 omepaTUBHO-
pa3bICKHOM JIEATEIbHOCTH, 06 HCIOJHUTEIBHOM IIPOU3BOJACTBE, YTOJIOBHO-UCIIOIHUTEIbHBIM
saxoHOmaTenbcTBOM Poccuiickon denepannu.

3.8. C6op u 00paboTKa MEPCOHATBHBIX JAHHBIX pabOTHKKA, COUCKATENS HA BAKAHTHYIO
JOJKHOCTb O 4JIEHCTBE B OOIIECTBEHHBIX 0OBEMHEHMSIX MM [PO(COIO3HOH NEATCIBHOCTA HE
JIOMYCKAKOTCS, 32 HCKIIIOUCHUEM CITyacs, [IpeyCMOTPEHHBIX (enepalbHbIMK 3aKOHAMH.

3.10. Jluunble fena, TPYAOBbIC W MEAULIMHCKAC KHIOKKH paOOTHHMKOB XpaHsATCs B
6ymaxsom Buze; Ilkona obecrieunBaeT 3alIuTy IOKYMEHTOB OT HECAHKIIMOHUPOBAHHOTO
JOCTyIa.

3.11. JIokyMeHTBI, COJAEPKaIIUE NepCOHUHUIMPOBAHHYIO pHpOpMaIMIO pabOTHHKA,
KpOME yKa3aHHBIX B ITYHKTE 3.10, xpansitcs B OyMaXKHOM BUJIC B W/UIU B DJIEKTPOHHOM BHIE.



3.12. JlokyMeHThbI couckares, KOTOPBIA He ObLT TPYI0YCTPOEH, YHHUTOXAIOTCS B TECUEHHE
TPeX HEeH ¢ MOMEHTA IIPHHSTHS pelIeHnst 00 0TKa3e B TPYJAOYCTPOUCTBE.

3.13. lokyMeHTBI, coxepskatme [ICPCOHAIbHBIE JaHHBIE pPabOOTHHUKOB, B TOM YHCJIe
OBIBLUMX, M POJICTBEHHMKOB PAaGOTHHKOB, MOUICHKAT XPaHCHHUIO U YHHYTOKEHHIO B CPOKHM U B
TIOpAZKE, MPENYyCMOTPCHHbIE HOMEHKJIATYpOi nen o apXMBHBIM  3aKOHOJATEILCTBOM
Poccuiickoit ®enepannm.

4. JlocTyn K nepcoHaNIbHBIM AaHHBIM
4.1. JlocTyn K IepCoHaNbHBIM JTaHHBIM COHCKATE)Is HMEIOT:
— aupexrop Llkoner;

— cexkperapsb [Ikosbr;
— 3amecTuTels aupekropa Ilkons mo VP.

4.2. JIocTyI K nepcoHATBbHBIM JaHHbBIM pabOTHHKA, B TOM YKclie GBIBIIETO, HMEIOT:
— aupexrop [lIkoner;

— cexperaps [Ikoisr;
— 3amecTuTesns qupekropa [kose o VP;
_ 3amecturens aupekropa [lkossl mo BP;
_ Meroauct [Ikobl.

S. Ilepenava nepcoHANbHBIX JAHHBIX

5.1. Paborauku Ilkonbl, umeromme AOCTYIl K INEPCOHAIBHBIM JAaHHBIM COUCKATelel Ha
BaKaHTHBIC N0JDKHOCTH, pabOTHUKOB, B TOM YHCJIE GBIBIIHNX, POJICTBEHHHKOB pabOTHUKOB, NpH
TICpEAatie STUX NaHHBIX J0JKHEI COOMIONATH CIIeAYIONIHe TPeGOBAHMUS:

5.1.1. He nepenasate u me PaclpoCTpaHATh MEPCOHANIbHBIE AaHHLIE 6€3 MUCHLMEHHOTO
COryacust cyObeKTa epCOHANBHEIX JaHHbIX, 33 HCKIIFOUEHHEM CJIy4aeB, KOTJa 3TO HEOOXOIUMO:

— AJBL TIPEAYNPERKICHUS YTPO3bl JKU3HH M 310POBLIO CyOBeKTa NIEPCOHAJIbHBIX JIAHHBIX,
CCJI TIOJTYYHTh TaKOE COTIacHe HEBO3MOIKHO,

— CTATUCTHYECKHUX UJIH HCCIIEI0BATEbCKHX LeseH (IpH 00e31MYrBanun);

~ B CIyqasx, HarmpsMyIO MPeyCMOTPEHHBIX (heepaTbHbIMU 3aKOHAMIL.

5.1.2. Be3 cornacus cy6rekra TICPCOHANIBHBIX  IAaHHBIX T€pelaBaTh HH(YOPMALHIO B
FOCYNapCTBCHHBIE H HETOCY 1aPCTBEHHbIE ()yHKIIHOHAIBHBIE CTPYKTYDBI.

5.1.3.B muensx obecrneuenns HHPOPMAIMOHHOI  OTKpBITOCTH [lKONMEI Ge3 corjacus
pabOTHHKOB pa3MelIaTh Ha CBOEM obHLHATEHOM caiiTe B ceTn Wurepuer:

5.1.3.1. Uadopmanmio o aupekrope Illkonel, ero 3amecturernsx, PYKOBOJIUTEIISAX
¢umanos obpasosarensHoi Opranu3ammm (TIpH UX HAIMYUK), B TOM YHCIIE:

— (haMHITHIO, UMS$1, OTYECTBO (npu HaTHYUK);

— JIOJKHOCTB;

— KOHTAKTHBIE TeJIe(OHBI;

— aJIpeC IEKTPOHHOMH TOYTEHL.

5.1.3.2. inpopmanuio o mepcoHambHOM — coCTaBe NICZIArOTUYECKUX  pabOTHUKOB ¢
YKa3aHHEM ypOBHsI 00pa3oBaHusl, KBAIU(DUKAILINK U OITBITA paboThl, B TOM Ynce:

— (amunus, ums, oTyecTBO (MIpH HAJINYWH);

— 3aHUMaeMast IOJDKHOCTD (OJDKHOCTH);

— [IPENo/IaBaeMbIe TUCIIUIIIHHBL;

~ Y4€Has CTENeHb (IIPH HATHYUH);

— YY€HOE 3BaHHUE (NIPU HATHYMH);

— HAMMEHOBAHHE HANPABJICHHS TOATOTOBKH U (MM) CTIeUMaIBHOCTH,

— IAHHDBIC O TOBBIIECHUM KBamu(uUKAMK U (WIH) TPOQeCCHOHATBHOI HIEPENIOArOTOBKE
(Ipy HaJTHYKK);

— o0mmit crax paGoThr;

— CTax paboTHI 10 CIENHATBLHOCTH.



5.1.4. IlepenaBaTh MEepPCOHAIbHBIC JAHHBIC MPEACTABUTEIIAM pabOTHUKOB M COMCKaTe/eH B
TOpSIAKE, YCTAHOBIEHHOM TPYJOBBIM KOICKCOM P®, orpanuuuBasi 3Ty HHPOPMALHIO TOJIBKO
TeMHM [E€PCOHAIBHBIMM JaHHBIMH, KOTOPBIC HEOOXOMMMBI [JI  BBIIOTHEHUS (QyHKIHiL
TIpeCTaBUTEIs, HOATBEPKICHHBIX TOKYMEHTAIBLHO.

5.2. JIuua, KOTOphIE MOJIyYaloT NEPCOHATBHbIC NAaHHbIC, H0KHBI OBITH MPEAYIPEXKIAEHBI O
TOM, YTO TH JAHHBIE MOTYT OBITh HCMOJB30BAHBI JIHIIb B LEJIX, JUIA KOTOPBIX OHH COOOIIEHBI.
PyKOBOMTENH 06pa30BaTeIBHON OpraHU3aliy U yIOJTHOMOUCHHBIC UM JIHIA BIIpaBe TPeOOBAThH
TIOJTBEPIKICHUS UCTIOJHEHHUS ITOTO MTPaBUIIa.

6. OTBETCTBEHHOCTD

6.1. Jlunia, BUHOBHbIE B HapyLICHUH HOPM, PEryJIMpPYyIOLIHX 00paboTKy H 3alluTy
MepCOHABHBIX JAHHBIX COMCKATENeH Ha BAKAHTHBIC NOJDKHOCTH, pabOTHUKOB, B TOM YHCIIE
GBIBLIMX, MPUBJICKAIOTCS K AMCLMILIMHAPHON H MaTepuaIbHONH OTBETCTBEHHOCTH, a B CIIyyasX,
YCTaHOBJICHHBIX 3aKOHOJATE/IbCTBOM Poccuiickoit denepanuu, — K TPAKIAHCKO-NPABOBOM,
aJIMHHUCTPATHBHOM M yroJOBHOH OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBJICHHOM beneparbHbBIMU
3aKOHAMHU.

6.2. MopanbHblii  Bpell, NpPMYMHEHHbIH COMCKAaTeIsM HAa  BAKAHTHBIC JOJDKHOCTH,
paGOTHMKAM, B TOM 4YHMCJie OBIBLIMM, BCIEICTBUC HApYLICHMA HMX Mpas, HapyIIeHUs IMpaBUII
00pabOTKH MEPCOHANBHBIX JaHHBIX, a TaKKe HecoOmoeHus TpeOoBaHMM K  3allIUTE
IEePCOHABHBIX JaHHBIX, MOJUIEKAT BO3MEIIEHHUIO B IIOPAIKE 1 Ha YCIIOBHSIX, IPELYCMOTPEHHBIX
sakoHOJaTeNhcTBOM  Poccmifckoit ~— @enepanmu.  Bosmemenue  MOPAlbHOTO  BpEAad
OCYIIECTBJISIETCS.  HE3aBHCHMO OT BO3MEIICHHS HMYIIECTBEHHOIO Bpefa M IOHECEHHBIX
CyGBEKTOM TEPCOHANBHBIX JTAHHBIX YOBITKOB.



